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Target Audience 

Buyer 

 



 

General abbreviations:- 

SSC: Shared service center 

PR: Purchase Requisition 

SR: Service Requisition 

RFQ: Request for Quotation 

MRO: Maintenance, Repair and Overhaul 

MECH: Mechanical 

SS: Shared Service 

Qty: Quantity 

UOM: Unit of Measurement 

CURR: Currency 

Mat.Code: Material Code 

Mat. Desc: Material Description 

HSN: Harmonised System of Nomenclature 

SAC: Services Accounting Code 

PUR GRP: Purchase Group 

MAT GRP: Material Group 

PUR ORG: Purchase Organisation 

 

 

 

 

 

 



 

Shortcut Keys:- 

ICON Shortcut Key  Description 
    

The following icons/shortcuts are available on the portal. 
   

           Ctrl + P Print 
    

        Ctrl + F  Find 
    

         Ctrl + G  Find Next 
   

            Ctrl + C Copy 
   

             Export to excel 
   

              
   

             Home 
   

              Refresh 
   

  Logout 
   

  Close 
   

   
   

  
     

    

    
   

   
   

   
  

   

 

 

 



 

URL:- http://eps.jspl.com 

Buyer will login to the portal with the credentials provided. 

 

Choose landscape for which you want to do the process 

 

file:///C:/Users/AFAN/Desktop/-


 

 

 

 

 

 

 

Categories:- 

SS1: Corrective maintenance where equipment is repaired or replaced after wear, 

malfunction or break down. 

SS2: Another department with same work. 

SS3: Department that deals with Electrical equipments. 

SS4: Department that deals with Raw Materials. 

SS5: Department that deals with Civil works & services. 

 

 

 

 

 

 

 



 

RFQ/Negotiation/Auction: 

Negotiation In Process: 

 

This opened dashboard will show the RFQ no which are in negotiation stage with status of 

concern buyer. 

One can also search by giving input RFQ no. 

Negotiation Completed: 

 

Total no. of RFQ no. of which negotiation has been completed with status.  

One can also search by giving input RFQ no. 

 

RFQ Approval:- 

Approval In Process:  

Total number of pending RFQs of concern buyer waiting for approval. 

 

Approved: 

Total number of approved RFQs of concern buyer from last approver. 



 

 

Rejected: 

Total no. of rejected RFQs. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Process Controls:- 

 

 

 

Buyer will click the RFQ no. to open it. 

 

This will open the RFQ screen where at last is comparative sheet (CS). 

 

 

 

 

 

 

After clicking “View Comparative Sheet”, new page will open which will show the SC details. 



 

 

 

Buyer can click on “Update Remarks” for updating vendor details and other info in CS. 

 

Buyer can send the RFQ for Re-negotiation or for approval. 

 


