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Target Audience 

Tower manager 

 



 

General abbreviations:- 

SSC: Shared service center 

PR: Purchase Requisition 

SR: Service Requisition 

RFQ: Request for Quotation 

MRO: Maintenance, Repair and Overhaul 

MECH: Mechanical 

SS: Shared Service 

Qty: Quantity 

UOM: Unit of Measurement 

CURR: Currency 

Mat.Code: Material Code 

Mat. Desc: Material Description 

HSN: Harmonised System of Nomenclature 

SAC: Services Accounting Code 

PUR GRP: Purchase Group 

MAT GRP: Material Group 

PUR ORG: Purchase Organisation 

 

 

 

 

 

 



 

Shortcut Keys:- 

ICON Shortcut Key  Description 
    

The following icons/shortcuts are available on the portal. 
   

           Ctrl + P Print 
    

        Ctrl + F  Find 
    

         Ctrl + G  Find Next 
   

            Ctrl + C Copy 
   

             Export to excel 
   

              
   

             Delete 
   

              Edit 
   

  Home 
   

   
   

   
   

   
   

   
   

  
     

    

    
   

   
   

  
     

  
     

  
     

   



 

 

URL:- http://eps.jspl.com 

Tower manager will login to the portal with the credentials provided. 

 

Choose landscape for which you want to do the process 

 

All the SSC process can be seen in one sheet. 

1. SSC MRO MECH-1(SS1) 

2. SSC MRO MECH-2(SS2) 

3. SSC MRO ELECTRICAL(SS3) 

4. SSC RAW MATERIAL(SS4) 

5. SSC CONTRACTCELL(SS5) 

-


 

 

 

 

 

 

Categories:- 

SS1: Corrective maintenance where equipment is repaired or replaced after wear, 

malfunction or break down. 

SS2: Another department with same work. 

SS3: Department that deals with Electrical equipments. 

SS4: Department that deals with Raw Materials. 

SS5: Department that deals with Civil works & services. 

 

 

 

 

 

 

 



 

PR/SR In Process:-   

Total number of PRs/SRs flown into the portal from SAP. 

Under this, Tower Manager/concern associate manager can see Assigned & Not Assigned 

PR/SR. 

Assigned PR/SR:- 

PRs/SRs which are assigned to the concern associate manager. 

Not Assigned PR/SR:- 

PRs/SRs which are pending for assigning to the concern associate manager. 

 

 

RFQ/Negotiation/Auction:- 

Under this, Tower Manager/concern associate manager can see total number of RFQ In 

Process, Negotiation In Process, Live Auction & Pending for Approval. 

RFQ In Process: 

Total number of RFQs which are in process. 

NFA Approval:- 

Approval In Process:  

Total number of pending RFQs for approval. 

Approved: 

Total number of approved RFQs from last approver. 

 

 

 

 

 

 

 

 



 

Master Reports:- 

 

Go To master recordsCompany master 

It will show all Company codes used for that landscape. 

 

 

 

 

 

 

 

 

 

 

 



 

Payment Terms: 

It will show all payment terms available for that landscape 

 

IncoTerms: 

It will show all IncoTerms available for that landscape. 

 

 

 

 

 

 



 

Plant Master: 

It will show all plants available for that landscape. 

 

Purchasing group: 

It will show all Purchase groups available for that landscape. 

 

 

 

 

 

 

 

 

 



 

Purchasing Org: 

It will show all Purchase organization available for that landscape. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Process Controls:- 

 

Admin:- 

 

 

 

Go To AdminManage User 

Tower manager can create user and give authorization as desired. 

Input details: 

Name Name of the person 

Email Valid Jindal group mail ID of concern person 

Mobile Mobile number of concern person 

Address Valid Address provided by concern person 

Zip Code Pin Code for the address given 

SAP Code SAP Employee Code/Vendor code 

User Type Choose internal, external or other 

User Role Give authorization to the concern 

 



 

Tower manager can edit user by clicking on the edit icon as highlighted. 

After editing any field, click on save and the corresponding user will be modified. 

 

Tower manager can delete user by clicking on the delete icon as highlighted. 

After clicking the delete icon, system will prompt for confirmation and if yes selected then 

the corresponding user details will be deleted from records. 

 

Go To AdminNFA (Change Approver) 

Tower manager can see approver details by entering RFQ no. 

 

Go To AdminAssign Role 

 

 

Tower Manager can change assigned role and give permission to the user. 

 

 

 

 

 

 

 



 

In Action tab, Application Wise Role & App Wise Role bifurcation is given. 

 

In Application Wise Role, Tower manager can give permission to specified user. 

 

In Appwise Role, role is defined by tower manager. 

 

 

 

 

 

 

 



 

Go To AdminMap Category Manager 

 

New Category Manager can be mapped by clicking “Add” tab. 

Details like Category & User type must be defined prior to clicking ADD tab. 

 

Tower Manager can change Category manager’s Category also by clicking “edit” tab. 

 

 

 

Tower Manager can also delete a Category manager by clicking delete tab. 

 

 

 

 

 

 

 



 

Go To AdminMap Associate User 

 

 

New Associate User can be mapped by clicking “Add” tab. 

Details like Category & User type must be defined prior to clicking ADD tab. 

Tower Manager can change Associate User’s Category also by clicking “edit” tab. 

Tower Manager can also delete an Associate User by clicking delete tab. 

 

 


